
 
 
 

DAS Web Attendance 
 

Table of Contents 
 

 
Start the Internet .................................................................................................... 2 

Log on to DAS web site .......................................................................................... 2 

Log on to Web Attendance .................................................................................3-4 

Change Time Period............................................................................................... 4 

Select Section Number............................................................................................ 5 

Enter Attendance.................................................................................................5-6 

Print Daily Sign-in Sheet........................................................................................ 7 

Print Attendance for Week.................................................................................... 9 

Turn Attendance Sheets into Attendance Office ..............................................8-9 



 2

Web Attendance 
 
Hooray!! 
We can now enter our attendance on any computer that is connected to the Web. You can even 
do it from home! 
 
Instructions: 
 

1. Start the internet (make sure that all pop-up blockers are off.) 
a. See pop-up blocker document if you have trouble. 

2. Type www.das.edu in the address bar. 
 

 
 



 3

3. Click on “For Teachers” at the bottom of the same page.  
 

 
 

4. Click on “Web Attendance” under Resources. 
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5. At next window, sign in with your attendance User I.D. and password. 

 

 
 

6. Change the time period to the current one. 
 

 
7. Click on your section number for the class you want to take attendance in. 
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8. You will see check boxes similar to bubble sheet circles for entering student attendance. 

Just click instead of bubble. 
 

 
 

9.  Check each student’s box per period of attendance. 
 

10.  Click here to check all students for all times and then clear the boxes for students who 
were not in attendance. This can save you a lot of time. 
 

11.  Click here to clear all students for all times if you make a mistake. 
12.  If a student’s name is missing from your class, please note the following: 

An enrollment form must be submitted for a student to be added.  If the student’s name 
doesn’t appear within a couple of days after submitting the form, let one of the attendance 
staff know.   

NOTE:  Always remember to go back and take attendance on students that 
weren’t there the first time. To avoid having add-ons, wait a week to allow for 
front office to enroll students. 

13.  After entering all attendance, click on Save Changes at the top or bottom right side of 
the page. If you click on another tab or don’t save changes, the attendance you 
entered is cleared and not counted. You will have to re-enter all the attendance. Be 
careful! 
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14.  Log Out 
 
While logged in, you can also do the following: 
 
Print daily sign-in sheet 

1. Click the Reports tab at top right of page 
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2. Select 1c Daily Sign-in/Sign-out Template from Reports drop down list. 
 

 
 

3. Select class (you can select multiple classes.) 
 

 
 

4. Click on Submit 
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5. Click on Print 
 

 
 
 
Print Attendance for the Week (print at end of week) 

1. Click the Take Attendance tab 
 

 
 

2. Select your class from drop down list in Section area. 
3. Ensure that a date from the week you want printed is selected from Class Date. If you are 

printing for the current week, you do not have to change date. 
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4. Click Print Attendance Report (weekly) at bottom left of page. 
 

 
 

5. Print page(s) from icon or file menu 
 

 
 

Remember to staple, sign, and submit your attendance to the office. 
You can print another copy for your records, but it is not necessary. 


